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AI EDUCATION FOR CLUB TEAMS
AI Education for Clubs
Practical training using Microsoft Copilot
👉 You already have access to AI through Microsoft — we help you actually use it.

[bookmark: _Toc225096487]Overview
Club teams are busy, stretched, and often unsure where AI fits into their day-to-day work.
This training is designed to make AI simple, practical and immediately useful — using tools you already have, like Microsoft Copilot Chat and Microsoft 365.
No jargon. No complexity. Just real use in a club environment.

[bookmark: _Toc225096488]What Your Team Will Learn
· How to use Copilot Chat safely within Microsoft
· Simple prompting techniques that actually work
· Drafting policies, emails and reports faster
· Responding to complaints with clarity and confidence
· Improving communication across the club

[bookmark: _Toc225096489]How It Works
· Face-to-face or virtual delivery
· Designed for mixed digital confidence levels
· Built around real club scenarios
· Hands-on, guided learning

[bookmark: _Toc225096490]Outcomes
· Increased staff confidence using AI
· Immediate time savings
· Improved quality and consistency
· Reduced pressure on managers and admin teams

[bookmark: _Toc225096491]Who It’s For
· Club managers and supervisors
· Admin, HR and marketing teams
· Any staff using Microsoft 365

[bookmark: _Toc225096492]Next Step
👉 Book a session or request a tailored training plan for your club.
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